
 
 
 
 
 
 

FACILITY USE REQUEST FORM 
 

Date Requested:       Event Date:       
Event Type:       Event Time:       

Requested By:       Command/Dept.:       
Phone:       Email:       

 
FEE ASSESTMENT 

(do not fill in this portion) 
EQUIPMENT REQUEST 

Rate(per hour): $15.00 *Projector is available for use however laptops must be 
provided by group making reservation. 

Number of Hours       Fee is offset by snack bar sales.  NO OUTSIDE 
FOOD OR BEVERAGES ALLOWED! 

Total Fee: $            
Snack Bar Sales: $            

Total: $            
 

**All fees are payable to MWR.  Payments are to be made at the MWR Admin 
Office, Bldg. SB1, Aldrich Road.  A 24 hour cancellation notice must be given 
otherwise a minimum charge of 2 hours will apply.  Questions regarding this 

reservation should be directed to the Theater Manager at 564-1830. 
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